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Publication Information
ORC Guides are educational publications created to remove confusion, create clarity, and help readers make 
informed decisions through plain-language, practical information.

PURPOSE

Help prospective North Carolina business owners identify the decisions, information, records, and follow-up 
obligations to organize before a registration filing is prepared.

Important service boundary

ORC provides administrative business-registration support after the client has decided the entity type, ownership 
arrangement, tax treatment, and governing terms. ORC does not recommend a business structure, draft 
customized legal agreements, interpret legal consequences, or provide legal, tax, accounting, securities, 
investment, insurance, or licensing advice.

Evidence standard

This review copy was checked against official North Carolina and federal sources available on August 9, 2026. 
Forms, fees, processing methods, deadlines, and agency guidance can change. Recheck the current official 
source immediately before acting.
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•  3. Registration Is One Part of Startup
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•  5. Working With ORC
•  6. Official Sources and Publication Control
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Before You Begin
You may be ready to start a business but still unsure what information belongs in the filing, which responsibilities 
begin after approval, or what help an administrative service can properly provide. This guide was written for that 
moment.

You may be wondering
•  What must I decide before anyone prepares a filing for me?

•  What information should I gather before registration begins?

•  Does registering the entity complete every startup requirement?

•  What records and deadlines should I plan for after approval?

•  What can ORC organize, and when do I need a licensed adviser?

IN TWO MINUTES

Registration is a filing event, not the whole startup process. First decide the legal and tax matters that require 
your judgment or professional advice. Then organize the filing information, submit the correct current form, 
preserve the approval record, and build a calendar for taxes, licenses, reports, insurance, banking, and internal 
company records.

The readiness test
You are administratively ready when you can clearly identify the entity you intend to register; the approved 
owners and decision-makers; the exact business name and addresses; the registered agent; the filing authority; 
the fee source; and the person responsible for every post-filing action.

STOP AND SEEK ADVICE WHEN

You need someone to choose the entity type, design ownership rights, decide tax treatment, draft customized 
governing terms, evaluate liability, interpret professional-licensing rules, or advise on securities, financing, 
employment, insurance, or other regulated obligations.
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1. Decide Before You Prepare
Administrative preparation should follow the decisions - not replace them.

North Carolina's official startup guidance explains that a business structure can affect taxation, legal and 
financial liability, and decision-making authority. It recommends consulting an attorney and/or accountant before 
selecting a structure because each option carries different consequences.

Decisions to make before filing
•  Entity type: sole proprietorship, partnership, LLC, corporation, nonprofit, professional entity, or another 

permitted structure.

•  Ownership: who will own the business, in what proportions, and when ownership becomes effective.

•  Authority: who may sign, manage, open accounts, enter contracts, and bind the business.

•  Tax treatment: the federal and state tax classification and elections appropriate to the owners and activity.

•  Governing terms: voting, distributions, transfers, departures, deadlock, succession, and dispute procedures.

•  Professional or regulated activity: whether a professional-entity form, board approval, or special license is 
required.

ORC BOUNDARY

ORC may record and organize decisions the client has already made. ORC does not choose the structure, 
ownership terms, tax treatment, or governing provisions for the client.

Choose a name carefully
Search the North Carolina business registry before filing. If the business will use an assumed name that differs 
from its legal name, check the applicable Register of Deeds requirements. A state business-name acceptance is 
not the same as trademark clearance, and registering a domain name does not create trademark rights.

Name-readiness questions
•  Does the proposed legal name satisfy the ending required for the selected entity type?
•  Is it distinguishable in the North Carolina registry?
•  Will the public use a different assumed name or brand?
•  Have trademark and domain-name concerns been reviewed at the appropriate level?
•  Will the same spelling appear on filings, tax accounts, bank records, invoices, and contracts?
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2. Gather the Filing Information
Create one verified source sheet before any form is typed.

The exact fields vary by entity and filing. For a North Carolina LLC, the Articles of Organization generally require 
the company name; the name and address of each person executing the filing and that person's capacity; the 
initial registered-office address, county, and registered agent; and the principal-office information, if any. Other 
entity forms ask for different information.

Core information file
•  Approved legal name and any assumed name to be used.
•  Entity type and jurisdiction of formation.
•  Principal-office street address, mailing address, county, telephone, and business email.
•  Registered-office street address in North Carolina and the county.
•  Registered agent's full legal name and confirmed consent to serve.
•  Organizer, incorporator, member, manager, director, officer, or other official information required by the 

selected filing.
•  Effective date, if the filing will not become effective immediately.
•  Short description of the business activity, using the wording approved by the client.
•  Authorized signer, payment method, and person who will receive agency notices.

Registered agent and registered office
North Carolina entities that are subject to the registered-agent rules must continuously maintain a registered 
office in the state and a qualified registered agent whose business office is identical to that registered office. The 
agent is a reliable point for service of process and official notices. The client should confirm availability, address 
accuracy, and a process for promptly routing received documents.

PRIVACY AND CONSISTENCY

Do not use an address or personal detail casually. Confirm what will appear in a public filing, who is authorized 
to receive notices, and whether the same information is used consistently across government, tax, banking, 
and internal records.

Current filing cost example
As of the evidence review date, North Carolina law lists a $125 filing fee for LLC Articles of Organization and a 
$200 annual-report fee for an LLC. These amounts are examples for planning, not permanent quotes. Verify the 
current form, fee, payment method, and processing options on the official source immediately before filing.
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3. Registration Is One Part of Startup
Approval creates or registers the entity; it does not complete every operating requirement.

North Carolina's startup guidance separates business registration from licenses and permits, state tax accounts, 
EINs, insurance, employment responsibilities, financing, banking, and intellectual-property considerations. Which 
items apply depends on the business, owners, employees, products, services, and locations.

Build a post-filing worklist
1. Obtain the filed record - Save the accepted filing, receipt, confirmation, and any certificate issued. Keep the 

exact legal name and effective date available for later applications.

2. Address internal governance - Obtain appropriate legal advice and prepare the operating agreement, 
bylaws, ownership records, consents, resolutions, or other internal documents the chosen structure 
requires.

3. Apply for an EIN when needed - Use the official IRS process. The IRS currently issues EINs directly without 
an application fee and warns against websites that charge for the number.

4. Register appropriate state tax accounts - Determine with a tax professional which NCDOR accounts apply. 
North Carolina's online business registration covers several account types, including withholding and sales 
and use tax.

5. Check licenses and permits - North Carolina states that it has no single generic business license that 
guarantees compliance. Requirements may exist at state, professional-board, county, municipal, or industry 
levels.

6. Arrange insurance and employment administration - Confirm coverage, payroll, unemployment, workers' 
compensation, new-hire reporting, workplace rules, and other employer obligations as applicable.

7. Open and control business accounts - Use the approved entity record and bank requirements. Separate 
business and personal administration and establish consistent bookkeeping and authorization controls.

A FILING DOES NOT ANSWER EVERY QUESTION

An approved registration does not mean the business has selected the right tax treatment, obtained every 
license, protected its brand, adopted adequate contracts, or satisfied every local and industry rule.
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4. Plan for the Records and Deadlines After Approval
A strong formation file becomes the beginning of an organized compliance system.

Create a permanent company record
•  Filed formation or registration document and all agency confirmations.
•  EIN confirmation and state tax-registration notices.
•  Operating agreement, bylaws, consents, resolutions, and ownership records, as applicable.
•  Registered-agent agreement and notice-routing instructions.
•  Licenses, permits, insurance policies, and renewal information.
•  Banking resolutions, account records, accounting setup, and authorized-user list.
•  Contracts, leases, vendor records, employee records, and required policies.
•  Compliance calendar with the owner of each task and evidence of completion.

Annual reports and change filings
For a typical North Carolina LLC subject to the annual-report statute, the first annual report is due by April 15 of 
the year after the calendar year in which the Articles of Organization became effective; later reports are due by 
April 15 each year. Other entity types may have different reporting rules. Changes to the legal name, registered 
agent, registered office, principal office, officials, or other public information may require a separate filing or an 
updated report.

Federal BOI status - recheck before acting
FinCEN currently states that entities created in the United States and their beneficial owners are exempt from 
federal BOI reporting under the Corporate Transparency Act. Certain entities formed under foreign law and 
registered to do business in the United States may still be reporting companies. This area has changed 
materially, so use the current FinCEN page immediately before relying on the rule.

CALENDAR RULE

Do not store a deadline only in memory. Record the due date, responsible person, reminder dates, source link, 
fee, submission evidence, and next review date.



ORC GUIDE SERIES | BUSINESS FORMATION KNOWLEDGE COLLECTION
ORC-BUS-001 | Version 1.0 | Review copy

OGBENI RIDWAN CONSULTANCY  |  We organize to create clarity.  |  8

5. Working With ORC
Clear instructions in. Organized administrative output out.

ORC's Business Registration service is designed for clients who have already decided how they intend to 
structure and register the business and who want help organizing information and carrying out authorized 
administrative filings.

ORC may
•  Transcribe client-approved information into the identified registration form.
•  Assist with an administrative business-name availability search.
•  Organize formation, registration, and post-filing records.
•  Submit an authorized administrative filing and retain the receipt or confirmation.
•  Provide registered-agent services under a separate agreement.
•  Create a filing checklist, record index, and compliance calendar from client instructions.
•  Assist with routine changes to public records when the client has approved the change.

ORC does not
•  Recommend an LLC, corporation, partnership, nonprofit, or another legal structure.
•  Design ownership, voting, management, transfer, or succession terms.
•  Draft customized legal agreements or interpret the legal effect of documents.
•  Choose tax classification or provide tax or accounting advice.
•  Determine licensing requirements for a regulated business or profession.
•  Provide securities, investment, insurance, financing, employment, or legal advice.
•  Guarantee approval, processing time, legal effect, tax result, or continuing compliance.

A TYPICAL ORC JOURNEY

1. You identify the filing and provide approved instructions.  2. ORC organizes the information and flags 
administrative gaps.  3. ORC prepares the identified filing.  4. You review and approve every entry.  5. ORC 
submits only as authorized.  6. You receive the filing record and post-filing checklist.

Your next three questions
•  Have I already decided the entity type, owners, authority, and tax approach?

•  Can I provide one verified source sheet for every filing field?

•  Do I know who owns each task after the state approves the filing?
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6. Official Sources and Publication Control
Sources reviewed for Version 1.0 on August 9, 2026. Always use the current official source when preparing or 
submitting an actual filing.

North Carolina - Start My Business - Official startup sequence; structure, name search, licenses, taxes, EIN, insurance, 
and other launch steps.

North Carolina General Statutes - Chapter 57D - LLC formation information, filing fees, annual-report requirements, and 
due dates.

N.C.G.S. 55D-30 - Registered Office and Registered Agent - Who may serve as registered agent and the registered-office 
requirement.

Internal Revenue Service - Get an Employer Identification Number - Official EIN application and confirmation that the IRS 
does not charge an EIN application fee.

North Carolina Department of Revenue - Business Registration - State tax-account registration pathways, including 
withholding and sales and use tax.

NCDOR - Sales and Use Tax Registration - Official registration options and confirmation that North Carolina does not 
charge for the certificate application.

FinCEN - Beneficial Ownership Information Reporting - Current federal BOI reporting status for domestic and foreign 
entities.

USPTO - Trademark Process - Difference between a business name, domain name, and trademark rights.

U.S. Small Business Administration - Launch Your Business - Federal startup sequence and post-registration 
administrative tasks.

Publication Control

Publication ID ORC-BUS-001

Series ORC Guide Series

Collection Business Formation Knowledge Collection

Version 1.0

Prepared August 9, 2026

Next Review August 2027, or earlier after a material rule, fee, form, or 
guidance change

Status Review copy - owner approval required

Thank you for allowing ORC to be part of your learning journey.
Learn • Organize • Advance

https://www.sba.gov/counseling/launch-your-business/
https://www.uspto.gov/trademarks/basics/trademark-process
https://www.fincen.gov/boi
https://www.ncdor.gov/taxes-forms/sales-and-use-tax/sales-and-use-tax-registration
https://www.ncdor.gov/registration
https://www.irs.gov/businesses/small-businesses-self-employed/get-an-employer-identification-number
https://www.ncleg.gov/EnactedLegislation/Statutes/PDF/BySection/Chapter_55D/GS_55D-30.pdf
https://www.ncleg.gov/EnactedLegislation/Statutes/HTML/ByChapter/Chapter_57D.html
https://www.nc.gov/working/business-nc/start-my-business
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